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The requirements to be completed when submitting Abstracts of Title Deeds to our Department are as
follows:-
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Covering letter of the Attorney - at - Law / Notary Public (Address and Rubber Stamp should be placed)
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Devolution of Title of the property for the past thirty (30) years. If became entitled by way of Government/National
Housing Commissioner / Mayor / Final Decree of a partition case in the District Court it is sufficient to furnish the
pedigree from that date. If it is a condominium property it is sufficient to submit the Devolution of Title from the
date of registration of the Condominium Declaration Deed.
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Certificate of Attorney - at - Law / Notary Public to the effect that the applicant is the owner of the property. (Should
certify that the documents in the Land Registry were examined and according to all the documents he is the present
owner).
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The Abstract of Title Deed form issued by our Department should be properly typed or filled in legible handwriting
and certified and signed by the Attorney - at - Law / Notary Public placing his registration number and the rubber
stamp.
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Further, when filling the column for boundaries and extent, the Survey Plan No., Date, Name of the Surveyor, Lot
No., boundaries and extent of the land should be clearly written.
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A copy of the Deed relevant to the present owner should be submitted and it should be duly registered in the
Registrar General's Department . (Land Registry)
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A copy of the Survey Plan with the schedule relevant to the property (it should be a photocopy identical to the size of
the original plan).
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Computer sheet obtain from the Municipal Treasurer to confirm that Assessment taxes have been paid up to the last
quarter as at the date of the submission of Abstract of Title Deed.
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The boundaries of the relevant land should be demarcated by a permanent wall or aboundary fence.
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In the event it is confirmed that registration of the ownership has been obtained by an Abstract of Title Deed
prepared on fraudulent information, it should be noted that the name / names so registered will have to be deleted from

the Assesment Register upon powers vested on the Municipal commissioner under the by-law published by Gazette
notification no. 11479 dated 22nd August 1958.
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It should be noted that entering the name of the owner of the property in the Assessment Register is only done on
the basis of the information certified and furnished by the Abstract of Title Deed and the sole purpose of this process is
to insert the ownership to the property in to the Assessment Register. And by way of this process the right to the
property is registered according to the Assessment Numbers.
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If the Abstract of Title Deed submitted is faulty, that will be informed in writting, and as it is not legitimate to
change an Abstract of Title Deed from time to time, a new Abstract of Title Deed should be produced paying the due
fees.
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Itis also informed that to obtain the certificate of ownership the bill/receipt by which relevant fees have been paid
or the National Identity Card or Passport or Driving License of the relevant person or any identity card accepted by the
Government should be compulsorily submitted.
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