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STANDARD FORMS [CONTRACTI

Lettcr of AccePtance

Agreement
Performance SecuritY

A dv ance P aYm e nt S e curi{Y
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Notes on Standard Forms:

It is the responsibility of the bidders to comply with all the requirements given in'

Failure to non compliance with any of them maybe a reason forrejection
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Bidders shall submit the completed Form of Bid Security/Bid Securing

Declaration as appropriate in compliance with the requirements of bidding

documents.

Bidders shoul{ not complete the Form of Agreement at the time of preparation of

bids.

The successful bidder will be required to sign the Form of Agreement, after the

award of dontract

Any. corrections or modifications to the accepted bid resulting from arithmetic

co#ections, acceptable deviations, or quantity variations in accordance wit} the

requirements of the bidding documents should be incorporated into the

Agreement.

The Form of Performance Security, Form of Advance Payment Security and Form

of Retention Money Guarantee s-hould not be completed by the bidders at the 
1

time of submission of bids.

The successful bidder will be required to provide these securities in compliance

with the requ.irernents herein or as acceptable to the Employer.



FORM OF LETTER OF ACCEPTANCE

[Letter heading poper of the procaring entityJn

To:-----'.

[name and address ofthe Contractor]

This is to notify you that your bid dated ------------- *finsert dateJ for the construction
and remedying defects of the I name of the
Contractand identification numberJ for tlre Contract price of '-----'--------*--[ name of currency]

------------------- [amount in figures and words]'as corrected in
accordance with Instructions to Bidders and / or Bidders by a Memorandum of{.Inderstanding,
is hereby accepted.

The adjudicator shall be --[name and address of the Adjudicator,

figreedl shall be appointed by the Institute for Construction training and Development

[Ifreol
You are hereby instructed to pfoceed with the execution of the said Works in accordancb with
the Contract documents.

The Start Date.shall be: --------- (fill the date as per Con'ditions of Contract).

The arnount of performance Security is: --------- "----(fill as per Conditions
of Contract).

TheperformanceSecurityshaIIbesubmittedonorbefore
as per Conditions of Contract).

Authorizes Signatur€ r. -------------

Name and title of Signatory:----'----
\

Ngp of Agenq:--------
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STANDARD FORM: AGR"EEMENT'a

lt' fhis AGREEMENT, made the -------- fdoyJ day of ----[monthJ 20

[hereinaftercaIled,,theEmpIoyerJoftheonepart,and----.-.
------[nome ond oddriss of Contractoy' (hereinaftercalled "the Contractor) ofthe ot]rerparL

WHEREAS the Employer desires that the Contractor execute------------

[name and identification number of Contractl (hereinafter called "the Works") and the Employer

has accepted the bid bythe Contractor for the execution and completion of such Works and the

remedying of any defects therein.

NOW THIS AGREEMENT WITNESSETH as follows:

7. In this Agreement, words and enpression shall have the same meanings as are

respectively assigned to them in the Conditions of Contract hereinafter referred to and

they shall be deemed to form and be read and construed as part to -this Agreement'
2. In consideration of the payments to be made by the Eniployer to the Contractor as

hereinafter mentioned, the ConEactor hereby covenants with the E4ployer to execute

and complete the Works and remedy any defects therein in conformity in all respects

with the provisions of the Contracl
3. fire Employer hereby covenanB to pay the Conhactor in consideration of the execution

and completion of the Works and the remedying of defects wherein tlre ContractPrice or

such otheisum as may become payable underthe provisions of the Contractatthe times

and in t}re mannerprescribed bythe ConEact

ln Witness whereof the parties thereto have caused this Agreement to be executed the day and

yearafor.ementioned, in agcgrdance with laws of Sir Lanka.

:

fi$horized signature of Contractor
\J
COMMON SEAL

In the presence of:

Witnesses:

Autlorized slgnature of fuployer

COMMON SEAL
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STANDARD FORM: AGR.EEMENT

This AGREEMENT, made the -------- [dayJ day of ----[month.

fyearJ between the one part, and ------------- fname and address of
fhereinafter called "the Employer") of the one part, and --------

--*----[ name and address of ContractorJ (hereinafter called "the ContractorJ of the other part.

WHEREAS the Employer desires that the Contractor execute---

[name and identification number of Contractl fhereinafter called 'the WorksJ and the Employer

has accepted the bid by the Contractor for the execution and completion of such Works and the

remedying of any defects therein.

NOW THIS AGREEMENT WITNESSETH as follows: 
,

7. In this Agreement, words and expression shall have the same meanings as are

respectively assigned to them in the Conditions of Contract hereinafter refeired to and

they shall be deemed to form and be read and construed as part to -this Agreement
2. In consideration of the payments to be made by the Eniployer to the Contractor as

hereinafter mentioned, t}re Contractor hereby covenants with the E4ployer to execute

and complete the Works and remedy any defects therein in conformity in all respects

with the provisions of the Contract
3. The Employer hereby covenants to pay the Contractor in consideration of the execution

and completion of the Works and the remedying of defects wherein the ContractPrice or

such other sum as may become payable under the provisions of the Contract at the times

and in the manner prescribed by the Contract.

In Witness whereof the parties thereto have caused this Agreement to be executed the day and

yearaforementioned, in agcordance with laws of Sir Lanka.

:

d Authorized signature of Contractor

COMMON SEAL

In the presence of:

Witnesses:

Authorized slgnature of Employer

COMMON SEAL
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FORM OFADVANCE PAYMENT SECURITY

n
Agcncy, ond Address of Issuing Bronch or OficQ

--------t Name ond address

Beneficiary: Municipal Commissioner, Colombo Municipal Cou4cil, Town Hall, Colombo 7

Date:

ADVANCE PAYMENT GUARANTEE NO:

We have been informed tlrat 'fnome of Contractor]

(hereinafter called 'the Contractor) has entered into Contract Noi ----- --:------

(reference number of the contractJ dated -wift yotl for --

---- (Name of contract) (hereinaftercalled "tlre Contract).

F':thermore, we understand tha.t, according to the conditions'of the Contr4ct.an'advance

)f,y-.r, in the sum-------- -[ omount in figuruisJ (----------;'!-------
) [ amount in words] is to be made against an adyance payment guarantee.

At dre request of the Contractoi r4te---------- .[name of issuing agencYJ

hereby irrevocably undertake to pay you any sum or surns'not exceeding in total an amount of '
,-------[amount in figuresJ t------- ) [amount in

wordsl upon recejpt by us of your first demand in rnzriting accompanied by a written shtement

stating that the Contractor is in breach of its obligation in repa;ment of the Advance pa5rment

underthe Conract

The 4aximum aJugp4t qf thig gq.qryBt_ee shall be progressively reduced by the amount of the

advance paSrment repaid by the Contractor.

This guarantee shall orpire on --------'
Igded Completion Dqtel

Consequently, any demand for payment under this guarantee must be received by us at this

office on or before that date.

[signaure(s)J

flnsert the date, 28 daYs beYond the
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FORM OF PERFORMANCE SECURITY

n (Unconditional)

---[ssuing
Agency's Nome, ond Address of lsnting Branch or OficeJ

Beneficiary: Municipal Commissioner, Colombo Municipal Coirncil, Town Halt, Colombo 7

Date:---

PERFORIIANCE GUARANTEE No.:------.--------

We have been informed that '-----------:------------- ---------[natne of controctorJ
(hereinafter called "fiie contactor) has entered into Conrlact No.
(reference nunber of the conhact) dated ----- with you, for -----,

di{"------- ---------i------.--- fname of confactJ fhereinaftbr called "the Contract'J. ;
L,,
Furthermore, we understand drat, according to the conditions of the Contract, a performance
guarantee igrequired.

At the request of the Contractor, we --------- -:---------------j-------- ---|name of Agencyl
hereby irrevocably undertake to payyou any'sum or sums not exceeding in total an amount of -

-[omountinfiguresJ (----------;- --) [ambuntinword|s],
upon receipt by us of your first demand in writing accompanied by a written statement stating
Orat the Conractor is in breach of its obtigationfs) under the Conlracg withoutyour needingto
plove ortti showgrounds foryour demand orthe sum specified therein.

Thisguarantee shall eJ{piIer p-o!1te-r thSn the ....... Day of ------- -i2}---------[insert date,28
dalts beyond the Intended Compldion DoteJ and any demand for payment under it must be

received by us at.thisoffice oD orbefore that date.

[signarure [s)]
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FORM OF RETENTION MONEY GUARANTEE

r) pssuing

Ndme and Address of lssuing Branch or 0ficeJ

Beneficiary:Municipal Commissioner, Colombo Municipal Council, Towl Hall, Coiombb 7'

Date:------

RETENTION MONEY GUARANTEE No:-----

We have been informed that ------ ------------- -- [name of Controctor]

fhereinafter called "the Contractor'J has entered into Contract No'

.(:::::T::::::::::::::11::.t::.F;;;;;;"ffi::'1il;fi-'l'i;:',fi:tlffi
Furthermore, we understand that, according to the conditions of the Contract, when the works

$,," bei4g taken over and the first half of the Retention Money has been certified for payment,

payment of the second half of the Retention Money may be made against a Retention Money

guarantee

AttherequestoftheContractor,W€..-.------.-.--..j--*.-.---..-:.
hereby irrevocably undertake to pay you any sum or sums not exceeding in total an amount of -

--.--..-.------------....------.[amountinfiguresJG-.--.-------------',famountinwords]
upon-receipt by us of your first demand in writinS.accompanied by a written statement stating

that the contractor is in breach of its obligation under the Contract because the contractor has

not attended to the defects in accordance with the contracL.

This gUarantee shall expire, at tle latest, ----:-------- ---'- [insert Z8 Days afrerthe end of

the Defects Liability P,eriodl Consequently, any demand for payment under this guarantee must

be received by us at this office on or before that date'

[signaure(s)]
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